
EMPLOYMENT AGREEMENT BETWEEN
PASTOR AND CONGREGATION OF
MENNONITE CHURCH BRITISH COLOMBIA
(Note:  This is a Sample Document provided for congregations to use but it is always advisable to seek your own counsel to get the best advice for your situation.  It will be necessary to edit this Agreement)

<Name> (the “Pastor” or the “pastor”)

 And

<Name of the congregation> (the “Congregation” or the “congregation”) 

Date:______________________________________

This Employment Agreement (the “Agreement”) sets out the agreed upon terms of employment between the Pastor and the Congregation.

1) The Position and duration of this Agreement.  
a) The title of this position is, 					 and the terms of the position are defined in Appendix 2.   The Pastor agrees that their reporting relationships, duties and responsibilities of employment may be changed unilaterally by the Congregation as the Congregation deems appropriate, provided that such changes will not substantially modify the essential conditions of this Agreement.  The Pastor agrees that any of the changes which may occur in this regard will not affect or change any other part of this Agreement. 
b) The Agreement is effective upon signature of the Pastor and the Congregation and for an indeterminate term. 
c) The Pastor will be subject to a performance review after their <third year> of service, and every <three (3)> years afterwards, as set out in Appendix 1. The performance review is independent from any review of the salary and benefits provided for under this agreement, which are provided for in Sections 2, 3, and 4.
2) [bookmark: _Hlk510602789]Remuneration:  The congregation in exchange for the ministry of the pastor will provide the pastor with salary and benefits that are based on the Mennonite Church Canada Pastors’ Salary Guidelines.  Each year Mennonite Church Canada produces for the denomination three resources which are named by the year for which they apply: Background and Tips:  Pastor Salary Guidelines; Pastor Salary Guidelines; and Annual Salary Worksheet (for example 2020 Pastor Salary Guidelines) which are detailed guidelines for the salary and benefits negotiation.  Each year the Annual Salary Worksheet will be updated with the pastor that will indicate how increases to salary and increments earned will be applied. 
3) Additional entitlements include:
a) Mennonite Church Canada Pension Plan.  The congregation agrees to participate with the pastor in the Mennonite Church Canada Pension Plan.  The pastor will contribute 5% of total salary (base & increments) by payroll deduction and this will be matched by the congregation.
b) Mennonite Church British Columbia Benefits Plan.  The congregation is enrolled in a provincial plan which offers benefits to all staff (working 20 hours/week or more) that are employed by the congregation as a result.  The benefits are outlined by Mennonite Church British Columbia Benefits plan that include mandatory participation in the Life Insurance, Dependent Life Insurance, Long Term Disability, Accidental Death and Dismemberment, Extended Health, Dental coverages, Out of Province and Stop Loss.  The Pastor may opt out of the Extended Health and Dental coverages only if the Pastor is enrolled in a spouse’s benefit plan.  The congregation and Pastor are each expected to pay 50% of the costs for the benefits.  The Pastor’s portion of the premiums shall be deducted by payroll deduction and submitted to the Benefit Administrators by the congregation along with its portion of the premiums.  The Pastor’s 50% share of the premiums will firstly pay 100% of the taxable benefits with the remainder applied to the balance of premiums due.
c) Car and travel expenses.  The congregation agrees to reimburse the pastor at the rate as stipulated in the Annual Salary Worksheet for local work-related travel upon submission of detailed logs.  The rate to be paid will be less than or equal to the Canada Revenue Agency allowable rate, but in keeping with costs and expenses incurred as determined by the congregation.  Trips to and from the congregation will not be reimbursed.  In addition, the pastor will be reimbursed for travel to Mennonite Church British Columbia (MCBC) gatherings as well as ministers' gatherings within MCBC. 
d) Office Expenses.  The congregation will provide adequate office equipment and furniture, and pay for expenses of operating the church office, such as stationery, postage, telephone, duplicating and other supplies.  Administrative support will be arranged for as needed.
e) Vacation and Illness.  
i) The pastor will be given the number of weeks of vacation annually as detailed in the Pastors’ Salary Guidelines.  Pastors transferring from other MCBC related positions should have their previous employment recognized for vacation credits.
(1) Vacation shall be taken in the year that it is earned.  No more than four weeks’ vacation shall be taken at any one time.  Where special circumstances are involved, permission shall be obtained from the congregation. Vacation plans shall be discussed both with staff impacted by an absence, and the congregation well in advance of desired time off.
(2) Pastor earns vacation from the first day of work however if employed for five calendar days or less is not entitled to vacation pay upon cessation/termination of employment.  Should a Pastor cease employment, any vacation taken prior to being earned will be adjusted from the Pastor’s final pay cheque upon cessation/termination of employment. 
ii) The pastor may accumulate “sick days” at the rate of 1.25 days per month to a maximum of 75 working days which are not an accrued benefit that may be claimed at the end of employment.  Longer leaves will be based on these provisions, the employee benefit plan and government programs available like Employment Insurance. Part-time employees shall earn sick leave pro-rated based on their % of time worked.
(1) The Pastor, if unable to come to work because of illness, is expected to report by telephone. All sick leave shall be documented immediately after returning to work. Sick leave with pay shall be granted whenever the Pastor is unable to perform their duties because of illness provided they have the necessary sick-leave credits.  Sick leave credits will not accrue while on extended sick leave.
iii)  Parental or maternity leaves are in accordance with legislation in the province of British Columbia
4) Benefits provided for the pastor:
a) Professional Growth.  A set amount as described in the Annual Salary Worksheet will be provided for the pastor to apply toward subscriptions to theological journals and magazines, and the purchase of books.  Part of this amount may be used toward refresher courses and seminars (non-taxable).  This amount will not be cumulative if not all used in a given year.  (Pick one of the following)  
i) As these will remain the property of the congregation, this amount will not be taxable to the pastor.  At the end of the contract should the pastor wish to take these materials with them they will be sold for a fair market value.  Or 
ii) As these will be the property of the pastor, this amount will be taxable.  
b) Continuing Education.  The congregation supports various types of continuing education which will encourage the professional growth of the pastor.  An annual plan or submission of a request to the appropriate governing body of the congregation is required.  Generally, requests for time away of up to 10 working days per year are considered appropriate with an annual set amount of funds as outlined in the Annual Salary Worksheet are provided for these activities. Accruing days and funds for significant events or longer learning experiences is permissible again with the consent of the congregation.
c) Sabbatical Study Leave.  In order to encourage significant growth in ministry and to increase the likelihood of longer pastoral tenure, the congregation plans for the following sabbatical opportunity (the “Sabbatical Study”).  Sabbatical Study shall be in accordance with the Sabbatical Leave Good Practices for the MCBC Constituency.  Following a Sabbatical Study, the pastor agrees to provide a minimum of one year of service to the congregation, with the understanding that repayment of Sabbatical Study salary and benefits will be made for failure to do so.
5) Service Beyond the Congregation.  The congregation affirms the pastor’s participation in programs of the local community and the larger Mennonite Church.  Such involvements will be tested with the church leadership for guidance. 
6) Currency.  Unless otherwise specified, all references to amounts of money in this Agreement refer to the lawful currency of Canada. 
7) Laws of British Columbia.  This Agreement shall be construed in accordance with the laws of the Province of British Columbia and the federal laws of Canada applicable in the Province of British Columbia. 
8) Amendments.  Except as otherwise expressly set out herein, no waiver of any provision of this Agreement shall be binding unless it is in writing.  
9) Severability.  If any provision of this Agreement or portion thereof or the application thereof to any person or circumstance shall to any extent be illegal, invalid or unenforceable: 
[bookmark: DocXTextRef17][bookmark: DocXTextRef18](a) the remainder of this Agreement or the application of such provision or portion thereof to any other person or circumstance shall not be affected thereby; and 
(b) the parties will negotiate in good faith to amend this Agreement to implement the intentions set forth in this Agreement.  Each provision of this Agreement shall be legal, valid and enforceable to the fullest extent permitted by law. 
10) Independent Legal Advice.  The Pastor confirms having had the opportunity to obtain independent legal advice regarding this Agreement and that the Pastor is signing this Agreement freely and voluntarily with full understanding of its contents.


Signatures:


														
Pastor								Date


								 						
Chairperson of Congregational Board				Date   					


Appendix 1:  Review, Renewal and Termination 
1) Terms for a performance review of this pastor:
a) The congregation or its designated representatives will complete a review prior to the end of the probationary period (see Section 1(a) of this Agreement.
b) The congregation or its designated representatives will conduct periodic reviews of performance throughout the ongoing term of the pastor, so long as the terms of notice are met should need arise with regard to this Agreement (see Section 1(b). 
2) Terms for renewal of the Agreement:
a) A renewal may be offered based on the findings and recommendations of the performance review; and
b) A renewal is dependent on meeting the provisions of congregational decision making regarding the employment of a pastor. Many congregations have special provisions beyond a simple majority for the calling of a pastor and the renewal of the employment relationship.  In this congregation that percentage is <?>.
i) {please insert and or note section of Church Constitution or policy that will be applied.}
3) Terms for Termination of the Agreement:
a) Despite any other provision of this Agreement, the Pastor may resign at any time, by providing not less than three (3) months’ written notice to the Congregation. The Congregation may, in its sole discretion, waive this notice period in whole or in part.
b) Despite any other provision of this Agreement, the Congregation may terminate the Pastor’s employment without cause, at any time, by providing the Pastor with the greater of:
i) a minimum of three months to a maximum of six months (as determined by the Congregation in its sole and unfettered discretion) of written notice or pay in lieu of notice, which pay shall be on a salary continuation basis; or
ii) notice or pay in lieu of notice equivalent to all payments or entitlements in accordance with the standards set out in the BC Employment Standards Act, as may be amended from time to time.
In the event that Appendix 1 3) a) or (b) are implemented, the Congregation will continue to make whatever benefit plan contributions are required to be made in order to maintain the benefits to which the pastor would have been entitled, had the pastor continued to be employed during the applicable notice period, including the continuation of the pastor’s benefits beyond the minimum period (if applicable) the pastor may be entitled under the relevant legislation (in British Columbia this is the Employment Standards Act (BC)). The provision of such benefits beyond the minimum period (if applicable) the pastor may be entitled under the relevant legislation, is on the clear understanding that the pastor continues to qualify for such benefits, and to the extent that such benefits continuation is authorized under the applicable benefits policy or program.

[bookmark: Text43]The payments contemplated in this clause include all entitlement to either that minimum period of notice or pay in lieu of notice and if applicable that minimum amount of statutory severance pay under the Employment Standards Act of BC. In the event the minimum statutory requirements as at the date of termination provide for any greater right or benefit than that provided in this Agreement, such minimum statutory requirements will replace the payments contemplated under this Agreement

By signing below, the pastor agrees that upon the receipt of these entitlements in accordance with this clause, as full and final settlement of all amounts owing to the pastor by the congregation on termination, including any payment in lieu of notice of termination, entitlement of the pastor under any applicable statute and any rights which the pastor may have at common law, and no further amounts will be due and payable to the pastor whether under statute or common law.

c) The Congregation may terminate the Pastor’s employment for just cause at any time without notice, pay in lieu of notice, severance pay or any other liability. For the purposes of this Agreement, just cause includes but is not limited to:
i) [bookmark: _Hlk211527174]the Pastor is found to act in a way that is not in keeping with Mennonite Church polity documents “Guiding Ministerial Leadership in Mennonite Church Canada” (GMLC) and “A Shared Understanding of Ministerial Leadership;”
ii) If the Pastor is credentialed and the governing body that issues such credentials determines or issues a ruling that the personal conduct of the Pastor is not in keeping with the office and role carried by the Pastor according to the polity of the Mennonite Church; 
iii) If the Pastor’s credentials are revoked or suspended by the governing body that issues such credentials.



Signatures:
														
Pastor								Date

								 						
Chairperson of Congregational Board				Date   					



Appendix 2:  Tasks and Duties of the Position (Please insert here the current job description of the role for which the Employment Agreement is written)
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